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GOVERNMENT OF
THE VIRGIN ISLANDS OF THE UNITED STATES

Request for Proposal — Negotiation
Professional Services

To: ..., E e s ettt e a e e e erraats Date: March 11, 2020

ket e et et ea e SO RFP No. 030-T-2020 (P)

Pursuant to 31 V.I.C. 239 (a) (4) and Rules and Regulations thereunder issued,
the Government of the Virgin Islands, herein after referred to as GVI, Department of
Propetty and Procurement will receive proposals for the work described below. Proposals
will be received no later than Twesday, April 14, 2020 @ 4:30 PM o’clock p.m. Atlantic
Standard Time, '

DESCRIPTION OF WORK: Qualified and Licens

ed Contractors for Cabling
Infrastructure & Fiber Cabling Communications

SCOPE OF SERVICES: See attached
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NEGOTIATED PROCEDURES:

The Commissioner of the Department of Property and Procurement will appoint a
Selection Committee to assist in the evaluation and selection of the Contractor.
Accordingly, current data on qualifications and performance: should be submitted with
proposals. After reviewing the qualifications and proposals the Comimittee will select for
discussions from the. firm/s or person/s considered not. less than three (3), in ofder of
preference, deemed fo be most highly qualified to provide the services herein
required. Discussions will be conducted successively and severally with the firms or
persons so selected the anticipated concepts and the relative utility alternative methods of
approach for furnishing the services hereunder.

FACTORS FOR DISCUSSIONS

Selection criteria will include (i) Professional qualification, registration and
general réputation of principals of the firm or person; (ii) the extent to which the firm or
person specializes in. or has provided services of a type and scope similar to the
hereunder; (iii) familiarity with the location (s) in which services will be petformed:; (iv)
capability of meeting schedules; and (v) quality of performance on other similar projects,

NEGOTIATION:

The. Sclection Commitiee shall recommend to the Cominissioner the highest
qualified firm or person with whom a contract shall be negotiated. The
Commissioner, with the assistance of the Selection Committee, shall attempt to negoﬂate
a contract with such firm or persoen,

Should the Commissiorier be unable to negotiate-a safisfactory contract with the.
firn considered to be the most qualified, at a price he determines to be fair and
reasonable: to the Government, negotiations with that firm will be formally terminated.
Negotiations will then commence with the second most-qualified, the third most qualified
or additional firms, in order of preference, and shall continue. until an agreement. is
reached.

Anthony D. Thomas
Commissioner
Property-and Procurement
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INSTRUCTION TO PROPOSERS

A. NOTICE
RFP-030-T-2020 (P)

Information provided in the scope of work is to be used only for purposes of preparing a
proposal. It is further expected that each bidder will read the scope of work thoroughly,
for failure to meet certain specified conditions may invalidate the proposal.

The Government of the Virgin Islands, herein after referred to as GVI, reserves the right
to reject any or all proposals or any portion thereof and to accept the proposal deemed
most advantageous to GVI. Price shall not be the sole criterion of awarding this project.
Scope and quality of work proposed and the ability of the bidder to complete this type of
project shall also be considered.

Applicants are requested to submit proposals on the basis of the scope of work.
Alternative proposals recommending new features and technology other than that
requested in the scope of work will receive consideration providing such new features
and/or technology is clearly explained. Any exceptions to the requirements requested
herein must be clearly noted in writing and be included as part of the proposal.

The information contained herein is believed to be accurate but is not to be considered in
any way as a warranty. Request for additional information clarifying the Scope of Work
should be directed in writing to Chief Deputy Commissioner of Procurement, Lisa
Alejandro at lisa.alejandro@dpp.vi.gov.

B. STATEMENT OF PURPOSE

To assist the Government of the Virgin Islands in meeting the requirement for the
following services: RFP-030-T-2020 (P)

C. PROPOSE SCOPE OF WORK

See Attached
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D. TIMETABLE
Last Day for Written-Clarification is Wednesday, March 25, 2020 @ 1:00 PM

E. SUBMISSION OF PROPOSAL

All interested parties shall submit one (1) original and five (3) copy sets of proposals,
which are to be delivered to the Department of Property and Procuremerit no later than
Tuesday, April 14, 2020 @ 4:30 Atlantic Standard Time.

They shall be addressed to:

Anthony D. Thomas
Commissioner

Property & Procurement

8201 Subbase, 31d Floor

St. Thomas, Virgin Islands 00802

THE SEALED ENVELOPE CONTAINING THE PROPOSAL. MUST
HAVE THE FOLLOWING INFORMATION WRITTEN ON THE
OUTSIDE OF THE ENVELOPE OR PACKAGE:

‘SEALED PROPOSALS-DO NOT OPEN

RFP-030-T-2020 (P)

{Name of Bidder)

{Mailing Address of Bidder)
(Telephone Number of Bidder)
(Fax Number of Bidder)

‘Where proposals are sent by mail, the bidder shall be responsible for their delivery to
Department of Property & Procurement before the date and time set for the closing of
acceptance of proposals.

e
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F. WITHDRAWALS OF PROPOSAL

A proposal may be withdrawn at any' timie prior to the time specified: as the
closing time for acceptance of proposals. However, no proposal shall be
withdrawn or canceled for a period of thirty (30) days after said closing time for
acceptance of proposals nor shall the successful provider withdraw, cancel or
modify the proposal, except.at the request of GVI after having been notified that
said proposal has been accepted by GVI.

G.  INTERPRETATION OF SPECIFICATIONS

If any person contemplating submitting a proposal requires clarification of any
part of the scope of work, he/she may submit to the GVI a written request for an.
interpretation thereof to the Chief Deputy Commissioner of Procurement, Lisa
Alejandro. GVI will not respond to questions received after the above established
date. The person submitting the request will ‘be responsible for its prompt
delivery. Any interpretation of the scope of work will be made in writing to all
prospective providers. Oral explanations will not be binding.

H. CONSIDERATION OF PROPOSAL

The Cominissioner of P’r.operty_and Procurement: shall represent and act for GVI
in all matters pertaining to the scope of work and confract in conjunction
therewith. This RFP does not commit GVI to the award of a contract; nor pay.
of any cost incurred in the preparation and submission of proposals in
anticipation of a contract. GVI reserves the. right to reject amy or all
proposals and to disregard any informality and/or irregularity in the
proposal when, in its opinion, the best interest of GVI will be served by snch
action. Proposals failing to provide some of the items in the scope of work shall
not be rejected per se but-any deviations from the seope must be clearly noted.

L ACCEPTANCE OF PROPOSALS

GVIwill notify in writing acceptarice of one of the proposals. Failure to provide
any supplementary documentation to comply ‘with the respondent’s proposal may.
be grounds for disqualification.
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J. CONTENTS OF PROPOSAL

The following is a list of information to be included in the-written proposal. _
Failure to comply with all the requirements as outlined, may disqualify the applicant.

1. Organization:
a, Introductory letter about the applicant:

i. Name, address, email and telephone numbers.
ii. Type of service-for which individual/firm is qualified.

b. Provide a list of staff available for the praject (Local & Off:Territory)

c. Current Business License or state register for the services being
advertised. All bidders bidding as 4 Joint Venture must be licensed as a
Joint Venture in the US Virgin Islands

d. Currerit trade name registration certification; if applicable

e. Certificate.of Good Standing dated July 1,2019 or later _
f. Articles of Incorporation (For Corporations) or Articles of Organization
for (LLC’s) or qualification (Limited Partnerships), if applicable.
2. Sub-Contractors:
a. Provide listing of Sub-Contractors that shall be retained for this project
including phone numbers.
b. Provide what percentage of work will be sub-contracted.
3. Project Experience:
a. Provide a list of projects performed within the Jast three (3) years.
Include a brief description of the work performed and cost of each project.
b. Provide a list of proj ects currently being performed. Include-a brief

description of the project and percentage completed.

4. Project Approach: _ _
a. The respondent applying to this solicitation will describe how you will
approach this project and availability to perform the services requested.

5. Project References: 3 letters minimum (including a notarized written consent.
from the authorized representative which must inelude niame; telephone number; and
email address).
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6. Insurance Requirements: The cost of which shall be borne by the Contractor and
maintained fully during the term of the contract.
a. Certificate of Government Insurance (Workmen’s Compensation):
i, Respondent will provide a Certificate of Tnsurance reflecting the
required covetage by Virgin Islands law.

c. Comprehensive General Liability Insurance:
it Respondent shall carry comprehensive general Hability on an
occurrenee form with no “x; ¢, or u” exclusions with the following.
minimum limits:
1. Each occirrence--$1,000,000.00 _
2. Damaged to rented premises-$50,000.00
3. Medical Expenses- $5,000.00
4. Personal & Adv Injury-$1,000,000.00
5. General Aggregate-$2,000,000.00
6. Products-Completed Ops. Aggregate- $2,000,000.00

ii. General Aggregate shall apply on a policy basis.

tv.  Respondent shall provide a Certificate of Insurance reflecting
required coverage.

V. If -awarded, the Contracior shall provide proof of adding the
Government as: an additional insured via a scheduled/individual
endorsement,

7. Cost Proposal (one (1) original and four {4) copy sets of proposals) must be
submitted in a separaie sealed envelope.

K.  CONFLICT OF INTEREST

A proposer filing. a proposal hereby certifies that no officer, agent or
employee of GVI has a pecuniary interest in this proposal or has participated in
contract negotiations on behalf of GVI; that the proposal is made in- good faith
without fraud, collusion, or connection of any kind with any other Bidder for the
same’ request-for proposals; the Bidder is competing solely in its own behalf
without connection with, or obligation to, any undisclosed person or firm.
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L. MANDATORY LIST OF REQUIRED SUPPROTING DOCUMENTS TO
CONTRACT WITH GOVERNMENT OF THE VIRGIN ISLANDS

1. See Attached.

THESE WILL BE REQUIRED PRIOR TO AWARD OF CONTRACT.

_List of Réquired
Docs.08,17.2018.pd!




THE VIRGIN ISLANDS DEPARTMENT OF

E DUCATION

REQUEST FOR PROPOSALS (RFP)
FOR
CABLE INSTALLATION, TERMINATION, AND CERTIFICATION
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GENERAL INFORMATION

A,

PURPOSE / OVERVIEW

The putpose of this Request for Proposals (RFP) is to solicit propoesals from
provider(s)/vendor(s) (also referred to as proposers) qualified in installing and terminating,
configuring, testing, and CAT 6 replacement, products and services, The Virgin Islands
Department of Education (VIDE) seeks qualified Vendor(s) with the knowledge,
experience, and expertise to provide all things necessary to provide Copper CAT6
Installation, Termination Certification on connections being installed, maintained; and
managed.

Virgin Islands Department of Education

The Commissionet of Education heads the Virgin Islands Department of Education,
including the Virgin [stands Public School System: The Teiritory of the United States
Virgin Islands is divided into two (2) school districts- — the St. Thomas-St. John school
district and the St. Croix school district. The two (2) school districts are managed and
directed by Insular Superintendents with the day-to-day operations of each school district -
being mianaged with district offices on St.- Thomas and St. Croix. The following contains
additional information conceming the two (2) school districts:

ST. THOMAS/ST. JOHN SCHOOL DISTRICT Nuinber
| Schools | 12
Elementary Schools
Middle Schools
Junior High School
High Schools
Programs
Day Adult Prograni
Skill Center
Alternative Ed Program
Total Schools and Programs 15
Number of Students 5,375

— 1 o [ P = o [

ST. CROIX SCHOOL DISTRICT
Schools

Elementary Schools

High Schools

Junior High
Programs

~ Adult Ed

Alternative Ed

Career and Technical Ed
Total Schools and Programs 16

JUNY Y DU FIRY WNWG
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Number of Students 5,382
BOTH DISTRICTS _

TOTAL_NUMBER OF VIDE REGULAR K-12 25
SCHOOLS

TOTAL NUMBER OF PROGRAMS 6
TOTAL NUMBER OF STUDENTS { 10,757
TOTAL NUMBER OF | 1124
TEACHERS/ADMINISTRATORS T

On the island of St. John, one (1) school serve.the elementary and middle school student
population. The senior high school students from the island of St. John are served by
schools on the island of St. Thomas.

The Office of Instructional Technology has been designated and will serve as the DOE
liaison on this project.

ADMINISTRATIVE STRUCTURE

Honorable Racqirel Berry-Benjamin, Commissioner heads the Virgin Islands Department
of Education. The Department has two (2) school districts, the St. Thomas-St. John School
District, and the ‘St. Croix School District that are managed and directed by Insular
‘Superintendents. The official physical and mailing to be used for any correspondence or
delivery of paper reports ‘address for the DOE is as follows:

Virgin Islands Department of Education
1834 Kongens Gade o _
St. Thomas, US Virgin Islands 00802-6742

Honorable Anthony D. Thomas, Commissioner of the Department of Property and
Procurement (DPP), and other personnel at DPP, will manage. the blddmg, negotiation,
and contractual processes. DOE’s Division of Procurement will ‘serve as thé liaison
between the selected contractor and agencies of the Virgin Islands Government in contract
preparation.

CONTRACT TYPE

The contract awarded under this RFP will be for professional services. No payments in
advance or in anticipation of services or supplies to be provided under the contract shall
be made by the Government.

CONTRACT TERMS

Unless-otherwise agreed pursuant to negotiations, the term of the contract awarded under
this RFP shall be for a period of eighteen (18) months with up to one (1), one (1) year
option to renew, upon mutual .agreement between the Government and the selected
contractor.

SELECTION OF CONTRACTOR

REP foir CAT6 Cable Installation, Termination, and Certification
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A contract shall be. negotiated with a proposer deemed to be the most qualified and
responsive to this solicitation. Such a proposer is one, which hds financial, technical, and
other resources that indicate an ability to perform the services required by this solicitation..
A number of factors may influence the Government’s decision in selecting the prOVIder

These factors include, but are not limited to, proposer’s ability to deliver requested services
in a timely manner; reputation, qualifications, experience; familiarity, -and specialty in
providing similar services; quality of supporting resources; and responsibility status.

The proposer shall also meet the-following requirements:

(1)  Provide dGSCI’lptIOH of the proposer’s organization.

2) Provide history and background of organization. _

(3)  Provide previous experience including years of eéxperience describing the type of
experienice required for the project.

(4)  Demonstrate ability and capability to deliver on all aspects as described in Section

IL.

» Proposers should present their vision of how they propose meeting DOE’s
needs and i'dé'ntify the overall approach to the project, define the scopé of their
offered services, and how they propose to meet the Scopc, of Services and
Deliverables as defined in this RFP.

(5) Provide at least three (3) professional references {project references).
(6)  Demonstrate the ability to perform services on-site in DOE’s facilities.

INCURRED COSTS
The Government of the Virgin Islands is not liable for any cost incurred by the proposer
prior to the signing of a contract by all Parties.

'LATE PROPOSALS N |
Any Proposal received after the exact time specified for receipt will not be considered.

GIFTS FROM CONSULTANT

The Government’s officers; employees, or agents shall neither solicit nor accept gratultles

favors, or anything of monetary value from contractots. or potential contractors. To the
extent permissible under local laws, rules, or regulations, such standards shall provide for
-appropriate penalties, sanctions, or other disciplinary actions to be applied for violations.
‘of such standards.

LICENSES, FEES & TAXES

1. ‘The selected contractor shall be responmble for paying all applicable taxes and
fees, including but not limited to, excise tax, local income tax, and payrell and
withholding taxes for its employees The contractor shall hold Governmeént
harmless for all claims arising from payment of such taxes and fees.

2. The selected contractor shall obtain and post as required, all licenses, insurances,
permits, and certificates as required by federal and local laws, rules and
regulations; and policies.

RFP for CAT6 Cable Installation, Termination, and Certification
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L.

PROPOSAL FORMAT _
Each proposal must also meet the following minimum requirements:

Part I Narrative

1}

2)

3)

4y

Table of Contents
This section must contain a table of contents. All major parts of the proposal must
be identified by page numbers.

Executive Summary/Proposal Overview

This section must describe the salient features of the proposal. It must contain an
overview of the proposer’s -company background and qualifications, and must
condense and highlight the contents of the proposal to provide a broad
understanding. of the entire proposal.. The Executive Summary should include
conclusions. and generalized recommendations. Pricing information must not be
included in the Executive Summary.

Required Parts and Docuimnents
The proposal must include components of Section I. F.

Technical Response _
Demonstrate ability and capacity to provide services described in Section II. In

this section, proposers should present their vision of how they propose meeting

the Government’s needs and 1dent1fy the overall approach to the project, define
the scope of their offered services, and how they propose to meet the Scope. of
Services as defined in this RFP.

5) Service Level Agreement

The Proposet shall present a Sérvice Level Agreement (SLA) for review and
acceptance by the VIDE. The SLA must warrant that Support. Services will be
provided as requested in the Scope of Services after ly:r for the completion of the:
project. The VIDE will negotiate and establish service level agreements for the.
services delivered under this RFP execution and start of the project. The SLA will
define the levels of service expected for the various areas of service delivered,

divided into priorities according to importance to the supporced systems or’
functions. The SLA will also provide a warranty for services after Iyr of
completion date, including a means for compensation of breach to the SLA.

In addition to specific performance objectives, the SLA will also include
commitments to:

0 Response Time. The Proposer will agree to respond and resolve all standing
issues related to the installation:of CAT6 within a reasonable tiinie given of
the reported issue with the installation. The VIDE also reserves the ri ight to
adjust priorities and response and resolution times, as needed:

0 Priority Impact Response Resolution

RFP for CATG Cable Installation, Termination, and Certification
' Page5.of 11
V2.2019




Part IT:

M. FEDERAL FUNDING/DEBARMENT CERTIFICATION

=OO'OOQ.Q

Cost Proposal

Critical component down 15 mimites as required
Critical component degraded 45 minutes 4 hours
Non-ctitical component 4 hours - § hours
MAC Work less than 5 stations 1 day

MAC Work more than 5 stations 2 days-
Other requests, question 8 hours - 12 hours

The proposal shall provide the proposed compensation for the services to be

provided as described in Section I1.

Pricing Sheet and Generat Pricing Instructions. Pricing shall be as follows:

Quoted in U.S. dollars. {$)

Must include fabor and fransportation costs
Shall include all standard freight charges prépaid, unless otherwise stated
Invoicing wil! be submitted by site completion

The selected contractor certifies that it is eligible to receive contract awards: using
federally appropriated funds and that it has not been: suspended or debarred from entermg
into contracts with any federal agency. The Contractor shall include this provision in
each of its subcontracts hereunder and shall ‘furnish its subcontractors with the current
“LIST OF PARTIES EXCLUDED FROM FEDERAL PROCUREMENT OR:. NON-
PROCUREMENT”.

1I. SCOPE OF SERVICES

A. CAT 6 Cabling Replacement, Termination, and Certification

The Contractor will provide CAT6 drop replacement (1079 drops) in four schools in both districts as
described below: to address damaged and frail cabling which affects connectivity and sturdy service.

Site Location Products Average Linear Ft | Maximum Quantity
Per Drop Run to Install

Joseph Gomez School STT | Copper CAT6 Cabling 300 216
Drops

Juanita Gardine School | Copper CAT6 Cabling 300 322
STX __ Drops

Educational Complex STX | Copper CAT6 Cabling. 300 274
Academic Drops

Educational Complex Copper CAT6 Cabling 300 267
Vocational Drops

RFP for CATE Cable Installation, Termination, and Certification
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VIDE is also requesting pricing for installing up to 1000 CAT6 cable drops in schools and eligible sites.
Pricing should include all required materials (cabling, jacks, surface boxes; conduits, “molding, metal
patch panels, cable certification, etc.) and labor. Detailed maintenance.reports, (date of maintenance, on
site sign off etc.) must be provided including documentation of all issues and solutions recommended.
Separate pricing must be provided for increments of cable drop installment as follows:

50 CAT6 drops
100 CAT6 drops
200 CAT6 drops
300 CAT6 drops
400 CAT6 drops
500-CAT6 drops

‘The proposer’s solution must accornmodate the VI Department of Education’s requirements, which

1. General

include but are not limited to.the féllowing;

Work shall consist of furnishing labor, equipment, supplies, materials, and testing/certification unless
otherwise specified, and in performing the followirg. operations recognized as necessary for the
ingtallation, termination, and labeling of copper (CAT6) infrastructure, in referenced in Section A and

B

it..

iil.

iv.

vi.

- Installation, termination, testing, labeling and documentation of new internal

connection of copper (CAT6) communication cable between
buildings/classrooms as specified.

The installation environment could include tie in and coordination with existing
and new copper (CAT6) fac111tlesg underground duet banks, direct-buried
conduit, utility tunnel pathways

‘The Contractor will repair any existing damages found during installation to

piping, conduit, wall boxes, molding, faceplates, or enclosures.

‘The Contractor shall be responsible to upgrade all patch panel to accommodate
‘CAT6 connectors to all MDE/IDF.

All patch pariel will be clearly labeled in reference to the certification report

according to the submitted diagram design.

The Contractor is responsible for delivering a 61t service loop on all copper

CAT®6 install at all MDF’s and IDF’s locatiomn.

REP for CAT6 Cable Installation, Termination, and Ceriification
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Vil.

Viii.

xi.

xii.

X1,

Xiv.

The Contractor shall be responsible for: placement of cable, installation and
attachment of cable to support devices within the utility tunnel system,
underground structures, and pole lines, the placement of conduit; the installation

of pull-boxes, the furnishings of CAT6 wall boxes, faceplates and installation of

terminated hardware, and other as specified by VIDE.

The Contractor -s_hal_l be responsible for employeés wearing the proper gear
(safety glasses, security jackeéts and hard hats while work is being completed at
each site).

The contractor shall be responsible for-all employees wearing proper identifying
uniform and/er ID’s that will be visible while on site of any installation project.

Contractor shall be responsible for providing and installing grounding and
bonding materials, duct plugs, and fire stopping materials as required completing
the installation by NEC 770 standards for copper (CAT6) installation.

Other incidental hardware and appliances, necessary for the proper performance
and operation of the communication cable system, which are consistent with the
practices of cable installation, are to be provided by the-Contractor as requireéd to
coimplete the installation.

The Contractor is responsible for any damages to any utility caused during
installation in any area where a utility has been located.

Contractor will provide a design map of all installation pathways used to install
any of the CAT6 cable end to end.

Contractor will provide CAT6 patch cable to finish the internal-connection
between the patch panel and switch provided by VIDE.

2. QUALITY ASSURANCE

i.

VIDE’s Instructional Technology personnel will inspeet installation in progress. It is
the. respons1b111ty of the. Contractor to schedule regular and milestone inspection times
with VIDE-IT on a monthly basis or as ‘determined necessary. It is incumbent upon.
the Contractor to verify that the installation and ‘material used has been itispected
‘before it is enclosed within building features, buried, or otherwise hidden fronr view.

The Contractor shall bear costs associated with uncovering or exposing installations
or features that have not been inspected.

RFEP for CAT6 Cable Installation, Termination, and Certification
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ii,  The Contractor will prov.idg electronic teést results and a S-year minimum
manufacturer’s warranty with a copy of the warranty to be submitted to VIDE- IT at
the completion of work.

3. PRODUCTS

i.  The materials and products specified heréin reflect the minimum acceptable
standards of fabrication and manufacture.

1. All materials and products supplied by the Contractor and specified herein are to be
new, unused, of first quality and in original packaging or shipping containers.

iti.  Provide materials as specified or as approved equivalent by VIDE- IT.

iv.  The following manufacturer’s warranted systems are approved unless otherwise
specified:

AMP

Belden

Berk-Tek

CommScope

Blackbox:

Gigabyte

Corhing

Ortronics

F1S

If any other device, must be-approved by VIDE-IT

i e I N

v.  Defective Equipment:

If any/all equipment is found to be defective or not in compliance with specifications.
of contract, it is the responsibility of the verder to supply VIDE with replaceément
equipment according to the specifications of the contract at no additional cost to VIDE.

4. SCHEDULE

The Contractor shall begin-work within ten(10) days of execution of the si 1gned contract with
the VI Department of Education. As part of their proposals, all submitters shall include: a
comprehensive schedule of project events and deliverables along with delivery dates for each,
such proposed schedules to be among material ‘criteria used to evaluate the proposals.
Contractor shall be expected to adhere to its proposed schedule.

REP for CAT6.Cable Installation, Termination, and Certification
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5. PROJECT CONTACT

1v.

Contractor shall provide a primary contaci for the duration of the Work. The contact
information should include name, telephone number, and email address of the Design
Contractors primary contact. VIDE wilt identify and provide contact information for the
VIDE’s primary contact at the time of design/consulting contract execution, Dunng
perforhance of the Work, all questions ‘and responsés regarding the Work shall be in
writing, which requirement may be satisfied via email communication.

OTHER TERMS AND CONDITIONS
Any additions or deletions to the Work shall be communicated only by written.change
order executed by the Government..
Contractor will submit ionthly invoices by site to the VIDE with payment terms net thirty
(30) days.
WARRANTY:
Contractor shall fully gnarantee the cost of parts and labor (except for abusive or operator incurred
damage which could have been avoided by referring to instructional manual for the

manufacturer’s warranty period. Any options to purchase an extended. wartanty from the

manufacturer should be described in the proposal.

NON-PERFORMANCE BY SELECTED CONTRACTOR

In the event of the selected contractor’s non-performance under the subsequent contract and/or
the violation or bteach of the contract ferms, the Government shall have the right to pursue all
administrative, contractual, and legal remedies against the contractor and shall have the right to
seek all sanctions and penalties as may be appropriate. Further, either party shall have the right to

terminate the contract with or without cause upon the agreed upon written notice to the other party

specifymg the date of termination:

V. CONTRACTUAL REQUIREMENTS

All bid proposals.and subsequent contract and supporting documents (if selected) must reflect the
legal name of entity. Supporting documents that must be submitted prior fo contract execution and
within the time established by the Government shall inchude, but not be limited to, the following:

{1} Certificate of Resolution, as to the authorized negotiator and signer of a contract.

(2) Current Virgin Islands Business License issued to the legal name of record of the entity by
the' Government of the Virgin Islands, Department of Licensing and Consumer Affairs; and
if applicable, copy of current business license issued by state, city or county in which the
foreign corporation is operating.

(3) One (1) current original Certificate(s)of Good Standin /Existence, in legal name of the
Contractor by the Virgin Islands Office of the Lt. Governor, Division of Corporations and:

RFP for CAT6 Cable Irstallation, Termination, and Certification
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Trademarks; and if company is not locally formed; an original Certificate of Good Standing,
Certificate of Existence, or Certificate of Status from the state of registration.

(4) Certificate of Issnance or Renewal of Trade Name issued by the Virgin Jslands Officé of the
Lt. Governor, Division of Corporations: and Trademarks, if applicable.

(5) Articles of Incorporation or Organization, as applicable; or documents governing operation.

(6) Certificate_of Liability Insurance indicating proof of coverage of Professional Liability
Insurance and General Liability/Public Liability Insurance - each of no less than Five
Hundied Thousand Dollars and Zero Cenis ($500,000.00) for any one occurrence. The
Contractor must provide a Certificate of Liability Insurance and Declaration/Endorsement
pages that indicatinig that the Government.of the Virgin Islands, Department of Education, is as.
“certificate holder” and an “additional insured” on the General Liability/Public Liability
Insurance. The Professional Liability Insurance must cover the services to be provided under
the contract.

(7) Certificate of Government Insurance/Copy of Certificate providing firm/agents are covered by
Workers’ Compensation Employee’s Liability.

(8) System for Award Management. (SAM) certifying the Contractor’s’ eligibility to receive.
contract awards appropriated with federal funds; www.sam.gov.

Please note the above-referenced documents are subject to modification at the Government’s
discretion.

Any silence, absence, or omission from the contract specifications concerning any point shall be
regarded as meaning that only the best commercial practices are to prevail.

All contractual documents including insurance certificates/policies must be kept updated and
maintained throughout the tetm of the contract.

REP for CAT6 Cable Installation, Termination, and Cerlification
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OPCMR
MANDATORY LIST OF REQUIRED SUPPORTING DOCUMENTS TO CONTRACT WITH
GOVERNMENT OF THE VIRGIN ISLANDS

This list applies to all contracts, amendments and exercises of renewal options. All supporting documents must be submitted
Jfor every contract, amendment or renewal of a contract.

L.

W

10.

Current VI Business License (to conduct activity covered by contract being pursued); and/ or copy of a
current business license issued by a state. IRS 501(c)(3) certification letter required for non-profit
corporations.

Proof of Commercial General Liability Insurance with the Government of the Virgin Islands as Certificate
Holder and Additional Insured as indicated on Endorsement (policy number on endorsement must match
policy number on certificate). An endorsement that explicitly names the Government of the Virgin Islands as an
additional insured is required— blanket insurance endorsements that do not name the Government of the Virgin Islands
are not accepted)

Proof of Worker’s Compensation Coverage/ Government Insurance Coverage

Proof of Professional Liability Coverage with Government of the Virgin Islands as Certificate Holder for
professional services contract. Professional services include but are not limited auditing and accounting
firms, doctors, lawyers, architectural and engineering services, consulting, marketing firms. Professional
liability (also known as errors and omissions/ malpractice insurance) is required only for professional services
contracts where the Government will rely on the advice and services of the Contractor in its decision making processes
OR where the government can suffer harm/ losses from faulty performance of the services from the quality of the
contractor’s work.
Corporations (Inc., Corp, Co., Corporation)
a. Articles of Incorporation (and applicable amendments)
b. Tradename Certificate if company uses a tradename (valid for two years)
¢. Certificate of Good Standing (valid from July 1* thru June 30t)
d. Corporate Resolution on company letterhead (signed/ attested & dated by corporate secretary
authorizing signatory)
Limited Liability Company (LLC)
a.  Articles of Organization (and applicable amendments)
b. Tradename Certificate if company uses a tradename (valid for two years)
¢. Certificate of Good Standing (valid from July I* thru June 30')
d. Memorandum Authorizing Signatory on company letterhead (signed/attested by secretary or all
members)
General Partnerships
a. Partnership agreement (if it exists)
b. Memorandum authorizing signatory signed by all partners or secretary if one exists (valid for two
years)
c. Tradename Certificate if company uses a tradename (valid for two years)
Limited Partnerships (L.P/ LLP/ LLLP)
Certificate of Limited Partnership or Statement of Qualification for LLP/LLLP
Tradename Certificate if company uses a tradename (valid for two years)
Certificate of Good Standing (valid from July I* thru June 30%)
Memorandum Authorizing Signatory on company letterhead (signed/attested by secretary or all
members)
Sole Proprietorship
a. Tradename certificate if a tradename is used (valid for two years)

fogpw

contracts only. Documents listed in Nos. 6-9 are specific to each organization Bpe, and are required in addition to the documents listed in
Nos. 1-4 and 5 (if applicable). If a contractor is not performing work in the Virgin Islands and do not require local documents, agency
has an obligation to verify expiration dates of all documents in the applicable state. Do not submit expired documents to DPP.




CONTRACT FOR PROFESSIONAL SERVICES

THIS AGREEMENT is made this day of ,20___, in the Territory of the
Virgin Islands, by and between the Government of the Virgin Islands, Department of Property and
Procurement, on behalf of the [[ser Agency]| (hereinafter referred to as "Government") and |Insert
Contractor/Company name as it appears on the business license] (hereinafter referred to as
"Contractor").

WITNESSETH:
WHEREAS, the Government is in need of the services of a Contractor to [Insert summary
of scope of services|. which duties and responsibilities are more particularly described in
Addendum I (Scope of Services) attached hereto; and

WHEREAS, the Government solicited the services under RFP No. ; and
or

WHEREAS, the Contractor was selected in accordance with 31 V.I.C. § 239(a) (##) [insert
appropriate exception being utilized]; and

WHEREAS, the Contractor represents that it is willing and capable of providing such
services; and

NOW, THEREFORE, in consideration of the mutual covenants herein contained, and
intending to be legally bound by this written instrument, the parties hereto do covenant and agree
as follows:

1. SERVICES

The Contractor will provide the services described in Addendum I (Scope of Services) attached
hereto and made a part of this contract.

2. TERM

This Contract shall commence upon the execution of this Contract by the Governor of the Virgin
Islands and shall terminate [insert NUMBER OF DAYS or years in words and numerals]
thereafter. The Government in its sole discretion, shall have the option to renew this Contract for
a period of one (1) additional year subject to the same terms noted herein, by providing the
Contractor with sixty (60) days written notice of the Government’s election to renew. (Only insert
renewal language in second sentence if the contract has an option to renew)

Or

Upon execution of this Contract by the Governor of the Virgin Islands the Contract shall be
effective for a Term beginning from February 1. 2019 to January 31. 2020. The Government in
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its sole discretion, shall have the option to renew this Contract for a period of one additional year
subject to the same terms noted herein, by providing the Contractor with sixty (60) days written
notice of the Government’s election to renew. (Only insert renewal language in second sentence
if the contract has an option to renew)

3. COMPENSATION

The Government, in consideration of the satisfactory performance of the services described in
Addendum I (Scope of Services), agrees to pay Contractor the sum of [insert value of contract in
words] [(Sinsert value of contract in numerals)] in accordance with the provisions set forth in
Addendum II (Compensation) attached hereto and made a part of this contract.

4. TRAVEL EXPENSES

Inclusive of the compensation for services as specified in Paragraph 3 (Compensation) above, the
Government agrees to pay documented transportation, subsistence, lodging and other travel
expenses, while in travel status, for trips which have been authorized in writing, in advance, by the
Government. These costs shall be advanced or reimbursed on the same basis as is applicable to
non-contract employees of the Government, or as agreed to by an addendum to this Contract,
however, said costs and expenses shall not exceed N/A ($ N/A).

5. RECORDS

The Contractor when applicable, will present documented precise records of time and/or money
expended under this Contract.

6. PROFESSIONAL STANDARDS

The Contractor agrees to maintain the professional standards applicable to its profession and to
consultants doing business in the United States Virgin Islands.

7. DOCUMENTS, PRINTOUTS, ETC.

All documents, books, records, instructional materials, programs, printouts and memoranda of
every description derived therefrom and pertaining to this Contract shall become the property of
the Government and shall be turned over to it at the termination of this Contract. The above
described materials shall not be used by Contractor or by any other person or entity except upon
the written permission of the Government.

8. LIABILITY OF OTHERS

Nothing in this Contract shall be construed to impose any liability upon the Government to
persons, firms, associations, or corporations engaged by Contractor as servants, agents, or
independent contractors, or in any other capacity whatsoever, or make Government liable to any
such persons, firms, associations, or corporations for the acts, omissions, liabilities, obligations
and taxes of Contractor of whatsoever nature, including but not limited to unemployment
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insurance; gross receipt, excise, and social security taxes for Contractor, its servants, agents or
independent contractors.

9, ASSIGNMENT

The Contractor shall not subcontract or assign: any part of the services under this Conftract without
the prior written consent of the Government. '

10. INDEMNIFICATION

Contractor agrees to indémnify, defend and hold harmless Government from and against any and
all loss, damage, liability, claims, demands, detriments, costs, charges and: expenses (including
attorney’s fees) and causes of action of whatsoever character which Government may incur,
sustain or be-subjected to, arising out of or in any way. connected to the services to be performed
by Contractor under this Contract and arising from any cause, except the sole negligence of
Government,

11. INDEPENDENT CONTRACTOR

The Contractor shall perform this Contract as an inde_pe‘n‘dent contractor and nothing herein
contained shall be construed to be 'inconsiStcnt'with-thi_s.__relati‘onship or status.

12. GOVERNING LAW

This Contract shall be governed by the laws of the United States Virgin Islands and jurisdiction
shall remain in the United States Virgin Islands.

13. WAIVERS AND AMENDMENTS

No waiver, modification or amendment of any term, condition, or provision of this Confract shall
be valid or of any force or effect unless made in writing, signed by the parties hereto or their duly
authorized representatives, and specifying with particularity the nature and extent of such - waiver,
modification or amendment. Any such waiver, modification or amendment in any instance or
instances shall in no event be construed to be a general waiver, modification or amendment of any
of the terms,-conditions or provisions of this Contract, but the: same shall be strictly limited and
restricted to the extent and occasion specified in such sighed writing or writings.

14. ENTIRE AGREEMENT

This agreement constitutes the entire agreement of the parties relating to the subject matter
addressed in this Agreement. This agreement supersedes all prior communications, contracts; or
agreements between the parties with respect to the subject matter addressed in this agreement,
whether written or oral.

RFP No. _ Contractor’s Initials:
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15. RIGHT TO WITHHOLD

If work under this Contract is not performed in accordance with the terms hereof, Government will
have the right to withhold out of any payment due to Contractor, such sums as Government may
deem ample to protect it against loss or to assure payment of claims arising therefrom, and, at its
option, Government may apply such sums in such manner as Government may deem proper to
secure itself or to satisfy such claims. Government will immediately notify the Contractor in
writing in the event that it elects to exercise its right to withhold.

No such withholding or application shall be made by Government if and while Contractor gives
satisfactory assurance to Government that such claims will be paid by Contractor or its insurance
carrier, if applicable in the event that such contest is not successful.

16. CONDITION PRECEDENT

This Contract shall be subject to the availability and appropriation of funds and to the approval of
the Governor.

17. TERMINATION

Either party will have the right to terminate this Contract with or without cause on [insert number
of days in words] [(insert number of days in numerals)] days written notice to the other party
specifying the date of termination.

18. PARTIAL TERMINATION

The performance of work under this Contract may be terminated by the Government, in part,
whenever the Government shall deem such termination advisable by providing [insert number of
days in words] [(insert number of days in numerals)] days written notice to the Contractor. This
partial termination shall be effected by delivering to the Contractor a Notice of Partial Termination
specifying the extent to which the term and/or duties under this Contract are terminated and the
date upon which such termination becomes effective. The Contractor shall be entitled to receive
payment for services provided to the date of termination, including payment for the period of the
[insert number of days in words] [(insert number of days in numerals)| day notice.

19. NON-DISCRIMINATION
No person shall be excluded from participating in, be denied the proceeds of or be subject to

discrimination in the performance of this Contract on account of race, creed, color, sex, religion,
disability or national origin.
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20. CONFLICT OF INTEREST

(a) Contractor covenants that it has no interest and will not acquire any interest direct or
indirect, which would conflict in any manner or degree with the performance of

services required to be performed under this Contract.
(b) Contractor further covenants that it is:

(1) not a territorial officer or employee (i.e., the Governor, Lieutenant Governor,
member of the Legislature, or any other elected territorial official; or an officer
or employee of the legislative, executive or judicial branch of the Government
or any agency, board, commission or independent instrumentality of the
Government, whether compensated on a salary, fee or contractual basis); or

2) a territorial officer or employee and, as such, has:

(i) familiarized itself with the provisions of Title 3, Chapter 37 of the Virgin
Islands Code, pertaining to conflicts of interest, including the penalties

provision set forth in section 1108 thereof;

(i)  not made, negotiated or influenced this Contract, in its official capacity;

and

(iii)  no financial interest in the Contract as that term is defined in section

1101(1) of said Code chapter.

21. EFFECTIVE DATE

The effective date of this Contract shall be the day of execution of the Contract by the Governor.

22. NOTICE

Any notice required to be given by the Terms of this Contract shall be deemed to have been given
when the same is sent by certified mail, postage prepaid or personally delivered, addressed to the

parties as follows:

RFP No.
Contract No.

GOVERNMENT

Anthony D. Thomas

Commissioner Nominee

Department of Property and Procurement
8201 Sub Base, Suite 4

St. Thomas Virgin Islands 00802

[INAME & TITLE]

[USER AGENCY]

[AGENCY’S PHYSICAL ADDRESS]
[AGENCY’S MAILING ADDRESS]
[CITY. STATE. ZIP CODE]

CONTRACTOR
[NAME]
5
Contractor’s Initials:




[TITLE]
[NAME OF COMPANY]
[PHYSICAL ADDRESS]
[MAILING ADDRESS]
[CITY, STATE, ZIP CODE]

23. LICENSURE

The Contractor covenants that it has:
(a) obtained all of the applicable licenses or permits, permanent, temporary or otherwise
as required by Title 27 of the Virgin Islands Code; and
(b)  familiarized itself with the applicable provisions of Title 27 of the Virgin Islands Code
pertaining to professions and occupations.

24. OTHER PROVISIONS

Addenda I and II attached hereto are a part of this Contract and are incorporated herein by
reference. (Please make sure all additional addenda are listed in this section that are made a part
of this contract)

25. DEBARMENT CERTIFICATION

By execution of this contract, the contractor certifies that it is eligible to receive contract awards
using federally appropriated funds and that it has not been suspended or debarred from entering
into contracts with any federal agency. The Contractor shall include this provision in each of its
subcontracts hereunder and shall furnish its subcontractors with the current “LIST OF PARTIES
EXCLUDED FROM FEDERAL PROCUREMENT OR NON PROCUREMENT”. In the event
the Contractor or any subcontractor misrepresents its eligibility to receive contract awards using
federal funds, the Contractor or subcontractor agrees that it shall not be entitled to payment for any
work performed under this contract or any subcontract and that the Contractor or subcontractor
shall promptly reimburse the Government of the Virgin Islands for any progress payments
heretofore made. (Only insert if Contract involves federal funds)

26. FALSE CLAIMS

Contractor warrants that it shall not, with respect to this Contract, make or present any claim upon
or against the Government of the Virgin Islands, or any officer department, board, commission, or
other agency thereof, knowing such claims to be false, fictitious or fraudulent. Contractor
acknowledges that making such a false, fictitious or fraudulent claim is an offence under Virgin
Islands law.
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27. NOTICE OF FEDERAL FUNDING

Contractor acknowledges that this Contract is funded, in whole or in part, by federal funds.
Contractor warrants that it shall not, with respect to this Contract, make or present any claim
knowing such claim to be false, fictitious, or fraudulent. Contractor acknowledges that making
such a false, fictitious, or fraudulent claim is a federal offence. (Only insert if Contract involves
federal funds)

28. INSURANCE ([if contract is being entered into pursuant to an RFP, utilize the insurance
provisions from the RFP, if the contract is being entered into pursuant to an exception to the formal
advertising process, use the language below]

Contractor shall maintain the following insurance coverages during the term of this Contract

(a)

(b)

(©)

RFP No.

COMMERCIAL GENERAL LIABILITY: Commercial general liability insurance, in a
form acceptable to the Government, on a “per occurrence” basis with a minimum limit
of not less than one million dollars ($1,000.000.00) for any one person per occurrence
for death or personal injury and one million dollars ($1.000.000.00) for any one
occurrence for property damage. Insurance policy(ies) shall name the Government of the
Virgin Islands as the certificate holder and additional insured via an endorsement.
(Insurance limits may be reduced subject to DPP’s approval, however, insurance limits
cannot be less than the total compensation value of the contract. Contracts valued in
excess of $1,000,000.00 will require additional coverage subject to DPP’s approval).

PROFESSIONAL LIABILITY: Professional liability insurance, in a form acceptable to
the Government, which covers the services being performed under this Contract, with
policy limits of not less than one million dollars ($1.000.000.00) per claim. The
Government shall be listed thereon as a certificate holder. (Insurance limits may be
reduced subject to the approval of DPP, however, insurance limits cannot be less than the
total compensation value of the contract. Contracts valued in excess of $1.000.000.00
will require additional coverage subject to DPP’s approval).

WORKERS’ COMPENSATION: Contractor shall supply current coverage under the
Government Insurance Fund or other form of coverage.

[INTENTIONALLY LEFT BLANK]
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IN WITNESS WHEREOF, the parties have hereunto set their hands on the day and year
first above written.

WITNESSES: GOVERNMENT OF THE VIRGIN ISLANDS
[NAME] [TITLE] Date
[USER AGENCY]
Anthony D. Thomas, Commissioner Nominee Date

Department of Property and Procurement

CONTRACTOR

[NAME] [TITLE] Date
[NAME OF COMPANY]

(Corporate seal, if Contractor is a corporation)

APPROVED:

Date:

Honorable Albert Bryan Jr.
GOVERNOR OF THE VIRGIN ISLANDS

APPROVED AS TO LEGAL SUFFICIENCY
DEPARTMENT OF JUSTICE BY: Date

PURCHASE ORDER NO.

CERTIFICATE OF APPROVAL
[ hereby certify that this is a true and exact copy of Contract No. o entered into
between the Department of Property and Procurement and

Anthony D. Thomas, Commissioner Nominee
Department of Property and Procurement
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